
Nutrition  i s 
an important part of good 
health. Proper nutrition is 
also an important part of 
a strong child care pro-
gram. Children need well- 
balanced meals in order 
to meet their daily energy 
needs and to help them 
build strong bodies and 
minds. I applaud your 
willingness to partner 
with the USDA Child Care 
Food program, to keep 
accurate daily records 
and your commitment in 
offering the children that 
you serve a wide variety 
of food choices. I hope 
that in receiving the Fed-
eral Grant Monies 
through the CCFP you are 
encouraged to introduce 
new and exciting foods in 
your program.  Through 

your meal service you are 
fostering healthy eating 
habits that will last a life-
time. Wow and thank 
you! 
 

Just like you, we, your 
sponsoring organization 
at AEYC-SEA CCFP re-
ceives annual audits from 
our state agency. We re-
cently had one conducted 
June 22 through June 26. 
Thank you to the pro-
grams that we visited for 
being opened and recep-
tive during this process.  
We fared quite well how-
ever there are several 
program areas that 
needed clarity and re-
quired us to complete a 
plan of corrective action. 
 

 This newsletter is a re-
minder of a few of the 
requirements that is an 

integral part of the Child 
Care Food Program. If 
you have any questions 
or need more clarity of 
these requirements or 
other areas of the CCFP 
please do not hesitate in 
contacting the office at 
789-1767 or 888-785-
1235. Please add this 
newsletter as a resource 
in addition to your pro-
vider handbook. These 
guidelines are in effect 
starting August 1, 2009. 

Combination meals are 
required to be noted as 
homemade on menus 
with an HM if recorded as 
Casseroles, spaghetti, 
lasagna, pizza, soup, 
stew, chili etc. 
 you must list ingredi-

ents to show each 
food component had 
been served. 

 only two of the ingre-
dients from combina-
tion meals are credit-
able. 

 

You are required to 
serve meals during 
the meal times you 
noted on your pro-
vider application. If 
you do not serve 

during the noted 
times those meals will 

be disallowed. 
 

It is required that there is 
a minimum of two hours 
between meals and 
snacks that are claimed. 
For example if serving/ 
claiming an afternoon 
snack at 4:00 PM, supper 
cannot be served/claimed 
until 6:00 PM. 
 

Breakfast is required to 
be served before 9:00 
AM. If breakfast is served 
after 9:00 AM, it is con-
sidered AM snack and is 
required to be claimed as 
an AM snack. 
 

A child is required to be 
in attendance for at least 
15 minutes after the start 
of a meal to be claimed 

for any meal. For exam-
ple if you serve supper at 
5:00 PM the child must 
be in attendance until 
5:15 PM to be eligible to 
claim their meal. If a 
child arrives after the 
start of a meal and is 
served, their meal can be 
claimed. 
 

When recording cereal at 
a meal providers are re-
quired to record cereal 
type to ensure that it is 
creditable. Example- kix, 
cheerios, raisin bran,  
corn flakes etc..  Minute 
Menu providers will con-
tinue to record cereals 
using the food list pro-
vided. 

Recording Menus 

www.aeyc-sea.org·PO Box 22943, Juneau AK 99802·(907)789-1767· (888)785-1235 August 2009 

AEYC-SEA 
CHILD CARE FOOD PROGRAM NEWS 

In This Issue: 
 
Nutrition 1 
 
Recording Menus 1 
 
Infant Requirements 2 
 
Record Keeping 2 
 
Field Trips & Picnics 2 
 
Holiday Care 2 
 
Holiday Attendance 
Form 3 
 
Meal Service 4 



Fieldtrips  
& Picnics 
Providers are re-
quired to call the 
office and post a 
note on the door 
when you will not be 
at home. 
 
When you call the 
office you are re-
quired to provide: 
 The times you will 

be away from your 
childcare home. 

 The location you 
will be during the 
meal time. 

The required note on 
the door must state: 
 The times you will 

be away from your 
childcare home 

 The location you 
will be during the 
meal time. 

 
Please note you may 
have a monitoring 
review during your 
outing. Be sure that 
all meal pattern re-
quirements are kept 
during your fieldtrips. 
The posted note is 
required for parents 
and other monitoring 
agencies. 

When claiming more than 
1 infant you are required 

to keep SEPA-
RATE menus for 
each infant. The 
only exception is if 
multiple infants 
are in the same 
age group eating 
the same foods. 
The age groups 
are as follows 0-3 
m o n t h s ,  4 - 7 

months, and 8-12 
months. 
 

When caring for infants, 
providers are required to 
offer and keep on hand 1 
iron fortified infant for-
mula, regardless if par-
ents are supplying their 

own. This ensures there 
is formula available. 
 

When providing care for 
infants, providers are re-
quired to offer/ and keep 
on hand iron fortified in-
fant cereal. This ensures 
there is cereal available. 
 

Infant Lunch/ Supper 
meal pattern for the 8-12 
month age group are as 
follows: 
 
 6–8 fluid ounces of 

formula  or breast 
milk; 

And 
 2–4 tablespoons of 

infant cereal; 
 
 

And/or 
 1–4 tablespoons of 

meat, fish, poultry, 
egg yolk, cooked dry 
beans or peas; or 1⁄
2–2 ounces of cheese; 
o r 1 – 4  o u n c e s 
(volume) of cottage 
cheese; or 1–4 
ounces (weight) of 
cheese food or cheese 
spread;  

And 
 1–4 tablespoons of 

fruit or vegetable or 
both 

 
Nuts, seeds, nut butters 
and yogurt are not al-
lowed as a meat alterna-
tive for Infants. 

Infant Requirements 

Providers are required to 
retain all CACFP paper-
work for three years at 
your child care location. 
 
Reimbursements/ Claims 
 
The new Tiering schedule 
for all providers is effec-
tive July 1 through June 
30. 
 
Providers, who are classi-
fied as Tier 2 Mixed, and 
have elected to distribute 
the Confidential Income 
Statement to the families 
you serve, may not sub-

mit the completed docu-
ments to the office. These 
need to be mailed or 
dropped off by the fami-
lies to ensure the confi-
dentiality of the forms. 
 
Providers have 10 days 
from receipt of reim-
bursement to question 
any disallowed meals. 
 
Claims are due the 1st of 
the month no later than 
the 5th. Claims will not be 
processed if received af-
ter the 5th. 
 

Attendance records are 
required of all approved/ 
licensed providers in the 
Child Care Food Program.  
Attendance records must 
have each child’s actual 
in and out times recorded 
at time of drop off and 
pick up. Other state 
forms such as Catholic 
Community Billing, Pass 1 
or 2 Billing, and State 
Grant attendance logs are 
not a creditable atten-
dance record. If you do 
not have an attendance 
log your meals will be 
disallowed. 

Record Keeping 

AEYC-SEA CCFP has is-
sued a new policy for all 
Child Care Providers to 
ensure the integrity of 
meals served on Holi-
days. If holiday care is 
performed in your child 
care, you will need to use 
and submit a Holiday At-
tendance Form with your 
menus and tallies by the 

1st of each month no later 
than the 5th. This form is 
in addition to the atten-
dance form you are now 
using not to replace it on 
those days. Parents are 
required to sign their 
child(ren) name, and in/
out times. Parents are 
required to sign the form 
after each child verifying 

their attendance.  A copy 
of this form 
is included 
with this 
newsletter. 

Holiday Care 



 

To receive reimbursement for meals served/ claimed on holidays listed below you must submit this holiday attendance 
form in addition to your menus and tallies. 

 
New Year's Day (January 1) Martin Luther King Day (January 17) President's Day (3rd Monday in February) Seward’s Day (last Monday in March) Easter 

(Sunday in March or April) Memorial Day (last Monday in May) Independence Day (July 4) Labor Day (1st Monday in September) Alaska Day (October 
18th) Veterans Day (November 11th) Thanksgiving, and day after (3rd Thursday- 4th Friday in November) Christmas Day (December 25th) 

 
 
 
 

_________________________________________  ________________________________________________ 
Provider Name     Holiday Name and Date 

 
 

Child’s Name              In/Out Time      Parent Signature 
 
 

____________________  ________  _____________________ 
 

____________________  ________  _____________________ 
 

____________________  ________  _____________________ 
 

____________________  ________  _____________________ 
 

____________________  ________  _____________________ 
 

____________________  ________  _____________________ 
 

____________________  ________  _____________________ 
 

____________________  ________  _____________________ 
 

____________________  ________  _____________________ 
 

____________________  ________  _____________________ 
 

---____________________  ________  _____________________ 
 

____________________  ________  _____________________ 
 
 

   
*You are required to make copies of this form when completed and retain for three years. 

*Providers who claim online are required to submit this form in order to receive reimbursement on holidays.  
*Providers are required to make additional copies of this form as needed for future holidays. 

*Providers must submit this form with menus and tallies to be reimbursed for meals claimed on holidays. 

AEYC-SEA Child Care Food Program  
Holiday Attendance Form 



100 % Juice at breakfast 
is creditable ONLY when 
you serve milk poured 
over cold cereal. 
100 % juice may only be 
served three times a 
week at snack time. If 
served more often your 
snack will be disallowed. 
Milk may only be served 
two times a week at 
snack time. If served 
more often your snack 
will be disallowed. 
Raisins and dried fruit are 
considered 1/2 of the 
fruit/ vegetable require-
ment for breakfast and 
snack. You MUST serve a 
second fruit of vegetable 
to receive credit. 

The following cannot be 
served together as a 
snack 
 Milk and Yogurt 
 Milk and Cheese 
 Cheese and Yogurt 
 
Sauerkraut is considered 
a condiment and is not a 
creditable fruit or vegeta-
ble. 
 
Coconut is considered a 
condiment and is not a 
creditable food. 
 
Commercial canned soups 
do not have enough 
meat/ meat alternative to 
meet the minimum quan-
tities required, except for 

split pea. If serving you 
must add an additional 
meat/ or meat alternative 
and mark as home made 
with a “HM” to receive 
reimbursement. 
 
If serving commer-
cial canned soups 
with pasta, or noo-
dles you must add 
a n  a d d i t i o n a l 
bread/ bread alter-
native to meet the 
minimum quanti-
ties, and mark as 
home made with a 
“HM” to receive re-
imbursement. 
 
 

AEYC-SEA CCFP 
PO BOX 22943 
JUNEAU, AK 99802 

The AEYC-SEA Child Care Food Program is operated in accordance with the US Department of Agriculture 
(USDA) policy, which does not permit discrimination because of race, color, sex, age, handicap, or national 
origin. Any person who believes that s/he has been discriminated against in any USDA related activity should 
write immediately to the Secretary of Agriculture, Washington, DC 20250. 

Meal Service 


